
 
 

 
Part Time Creative and Promotions Coordinator (Flexible Schedule) 
 
This position reports to the International Program Director, and is responsible for 
the day to day operation and promotion of the International Program Department 
including on-air campaigns and website editorial.  
 
RESPONSIBILITIES  
 

 Write English advertising copy for commercials and promos, and 
coordinate the editing with a production house. 

 Voice and edit some of the commercials and promos as needed. 

 Update the editorial content on the English website as needed. 

 Collect and rename the daily international programs for AM1470 and 
FM961, and allocate them in the hard drive according to their airing days 
and times.  

 Collect music forms from various program producers for SOCAN reporting. 

 Assist the International Program Director in the development and 
execution of promotional campaigns.  

 Maintain & improve the company’s community profile and activities.  

 Maintain the company’s imaging tools.  

 Other duties as assigned by the International Program Director.  
 
 
QUALIFICATIONS  
 

 Experience in copywriting, creative writing and/or broadcasting. 

 Exceptional creative and writing skills. 

 Strong communication and interpersonal skills.  

 Experience with recording and editing equipment and software preferred. 

 Experience with graphic software like Photoshop preferred.  

 Self-motivated, team player with a positive attitude and passion to 
succeed.  

 Must be highly detail oriented with exceptional organizational skills.  

 Ability to work well under pressure and handle multiple deadlines in a fast-
paced environment under minimal supervision.  

 
Submit your resume as soon as you can.  Position will be closed if we found the 
right candidate.  We thank all applicants for their interest, but only candidates 
selected for an interview will be contacted.  
 

* * * * * * * * * * 

 



 
 

Fairchild Radio is committed to Employment Equity and to providing a fair and 
equitable work environment. We encourage applications from qualified women, 
men, visible minorities, aboriginal peoples and persons with disabilities. If you 
need to be accommodated during any phase of the evaluation process, please 
contact our HR Dept. at 604-295-1234.  All information received about 
accommodation will be kept confidential. 
 
Fairchild Radio also respects your right to privacy. We have a firm policy of not 
selling, lending or disclosing your personal information.  When we collect 
personal data, you can be assured that we will handle and store it in a secure 
manner.  Your personal information will be kept confidential and destroyed after 
use. 
 


